Sample Pre-Bid CAD File Request Letter

[Disclaimer: This Sample CAD File Request Letter is furnished by Earthwork Software Services, LLC with the explicit understanding that Earthwork Software Services, LLC makes no warranty, either expressed or implied, including but not limited to any implied warranties of merchantability or fitness for a particular purpose, regarding this sample letter and makes said letter available solely on an “as-is” basis and for informational purposes only.  By use of this Sample CAD File Request Letter (whether in whole, in part, or in modification) the user agrees to seek their own proper legal council as to the applicability of said letter for any specific purpose.]
Dear [Name of Design Firm Representative],

We appreciate the invitation to provide a grading quote for [Owner’s Name] above-referenced project.  Our mission is to provide our clients with quality, on-time service at fair and competitive prices.  And, to that end, [Your Company Name] has invested heavily in advanced earthwork modeling software.  Our software eliminates the imprecise, time-consuming manual digitizing of paper plans and allows us to quickly develop precision three-dimensional earthwork models based on the coordinate geometry of two-dimensional CAD files.  These models allow us to carefully analyze and evaluate the earthwork using multiple variables, to provide feedback valuable to both the designer and the owner, and to produce a timely competitive bid.  At your earliest convenience, please provide the project’s CAD data as specified below.  We are prepared to begin our analysis of the earthwork on [Owner’s Name] project immediately, upon receipt of the required CAD data.

Required Data and Format
R2017 (or earlier) version layered DWG file(s) containing all data (including enabled and saved proxy graphics and any externally referenced files) associated with plan sheets [Relevant Sheet Numbers], dated [Date of Relevant Sheets].  

Non-Disclosure and Exclusive-Use Agreement:
[Your Company Name] (“Recipient”) recognizes that any electronic CAD files (“Data”) furnished by [Name of Design Firm] (“Consultant”) represent the intellectual property of Consultant and Recipient agrees that use of Data is restricted to the original location, purpose and project for which it was prepared.  Recipient further agrees that Data will not be disclosed or transmitted to any third parties without the express written approval of Consultant.
Hold-Harmless Agreement:
Recipient recognizes that use of Data furnished by Consultant is at Recipient’s own risk and without any liability, risk or legal exposure to Consultant.  Recipient further recognizes that Consultant will not be liable for the completeness or accuracy of Data and Recipient agrees to reconcile Data with the most recently issued paper plans and specifications for the project.  Recipient hereby agrees to indemnify and hold Consultant harmless from any and all claims, suits, liability, demands, or costs arising from Recipient’s use of Data.
Thank you, in advance, for your prompt response to this request.  We look forward to completing and submitting a competitive bid for [Owner’s Name] project by the due date of [Bid Due Date].

Tip: Additional sample Digital Data File Request Letters can be found on AGTEK's website at www.agtek.com/connections.html (for Vector PDF, CAD, and DOT Highway Data Requests)
Sample Contract-Award CAD File Request Letter

[Disclaimer: This Sample CAD File Request Letter is furnished by Earthwork Software Services, LLC with the explicit understanding that Earthwork Software Services, LLC makes no warranty, either expressed or implied, including but not limited to any implied warranties of merchantability or fitness for a particular purpose, regarding this sample letter and makes said letter available solely on an “as-is” basis and for informational purposes only.  By use of this Sample CAD File Request Letter (whether in whole, in part, or in modification) the user agrees to seek their own proper legal council as to the applicability of said letter for any specific purpose.]

Dear [Name of Design Firm Representative],

Our mission is to provide our clients with quality, on-time service at fair and competitive prices.  To that end, [Your Company Name] has invested heavily in advanced three-dimensional modeling software and precision GPS/laser machine-guidance systems.  Our systems require grading models derived from the coordinate geometry of CAD files for maximum precision and our agreement with [Owner’s Name] is contingent upon this requirement.  At your earliest convenience, please provide the project’s CAD data for the above-referenced project.

Required Data and Format
R2017 (or earlier) version layered DWG file(s) containing all data and control points (including enabled and saved proxy graphics and any externally referenced files) associated with plan sheets [Relevant Sheet Numbers], dated [Date of Relevant Sheets].  

Non-Disclosure and Exclusive-Use Agreement:
[Your Company Name] (“Recipient”) recognizes that any electronic CAD files (“Data”) furnished by [Name of Design Firm] (“Consultant”) represent the intellectual property of Consultant and Recipient agrees that use of Data is restricted to the original location, purpose and project for which it was prepared.  Recipient further agrees that Data will not be disclosed or transmitted to any third parties without the express written approval of Consultant.
Hold-Harmless Agreement:
Recipient recognizes that use of Data furnished by Consultant is at Recipient’s own risk and without any liability, risk or legal exposure to Consultant.  Recipient further recognizes that Consultant will not be liable for the completeness or accuracy of Data and Recipient agrees to reconcile Data with the most recently issued paper plans and specifications for the project.  Recipient hereby agrees to indemnify and hold Consultant harmless from any and all claims, suits, liability, demands, or costs arising from Recipient’s use of Data.
Thank you, in advance, for your prompt response to this request.  We look forward to working with you to insure the successful and on-time completion of [Owner’s Name] project.

Tip: Additional sample Digital Data File Request Letters can be found on AGTEK's website at www.agtek.com/connections.html (for Vector PDF, CAD, and DOT Highway Data Requests)

